
Discover How to Effectively Manage Your Time and Plan Your Day Right… Starting 

Today! 

 

This video course was designed to help improve your time management skills with 

helpful easy-to-follow tools and techniques. 

 

Dear business owner, 

 

Have you ever heard the phrase “time is money”? It’s true—time is a valuable 

commodity that, once used, can never be replaced.  

 

Many people end up kicking themselves because they lose valuable time by not 

planning their day correctly. Does this sound like you? 

 

Maybe you keep telling yourself that today’s the day you’re going to finally take care 

of that to-do list, only to find yourself procrastinating and being unable to complete 

everything.  

 

There's just not enough time in the day. 

 

While being told to “live like there's no tomorrow” is great advice, it doesn't really 

give us any specific guidelines on how to do that. 

 

Are you tired of all these phrases, and would like practical step-by-step guidelines 

that you can apply to your life today? 

 

Time is definitely limited, my friend, but I'm glad to say that there is a way out.  

 

Now I know you've heard this before time and time again, but rather than talking 

about things in theory or hypotheticals, I’m going to give you real, practical 

solutions. 

 

Whether it’s for your work life or leisure time, this video course is going to guide 

you through the process of improving your life. 

 

 

Introducing <title> 

 

Video #1: Introduction 

Before we dig deeper into the video course, it is important that you are in the right 

mindset and know exactly what to do as this will make implementation faster and 

easier. In the first video, we will set the tone for the rest of the course and you will 

be first given a quick overview of each of the video topics. 

 

Video #2: What Does Your Every Day Really Look Like? 



A lot of people simply go through the motions without really paying attention to the 

actual amount of work they’re doing versus the time they have available in a day. 

Therefore, I will show you how to properly assess your day in order to really see 

what your everyday looks like and if you are effectively allocating your time to what 

matters.  

 

Video #3: Your High and Your Low 

Now that you have an idea of what your everyday looks like, it’s time to determine 

your ‘high’ and ‘low’. Your ‘high’ refers to when you are the most productive, while 

your ‘low’ refers to you when you are least productive. In this video, you will 

discover that having an understanding of your ‘high’ and ‘low’ moments can 

significantly improve your time management skills. 

 

Video #4: The Truth about Multitasking 

The ability to multitask is a common trait that many people believe is good to have. 

But how exactly does multitasking affect your productivity? If you consider yourself 

a multitasker, or if you aim to be a multitasker, then this video will show you the 

truth about multitasking, as well as provide you with proven techniques to get you 

on track to speeding up your tasks the right way.  

 

Video #5: Time Management Tools 

There are several time management tools available to help you manage your time 

more effectively. In this video, we will going over the best time management tools 

that we have tested. 

 

Video #6: Pomodoro Technique Timers 

Pomodoro is a proven and effective time management technique that can help boost 

your productivity. In this video, you will learn more about how the technique works. 

We will also show you how to access and use the best Pomodoro tools out there.  

 

Video #7: Automate Your Tasks 

Automation makes life ten times easier. From the simplest chore to the most 

technical matters, we will show you ways to automate your tasks so that you have 

less to worry about and less to get done.  

 

Video #8: Automating Your Email 

Does your inbox have more than 1,000 unread or uncategorized emails? Email 

management is one of the top problems people struggle with from day to day. In this 

video, we will dig deeper into different ways you can automate your email and free 

up your time. 

 

Video #9: Automating Twitter and Facebook Posts  

Nowadays, growing your business is usually associated with social media. However, 

with the loads of tasks you have to deal with every single day, managing social 

media site can bury you in extra work. The solution? Learn how to automate your 

Twitter and Facebook posts.  



 

Don’t let any more of your precious time go to waste! Learn proven and effective 

ways to plan your day right and manage your time by grabbing this video course 

today. 

 

P.S. Discover how to effectively manage your time and plan your day right. 

 

P.P.S. This training course was designed to help improve your time management 

skills with helpful easy-to-follow tools and techniques. 


